User Manual
wvMultilnstance for IMIS

By:

g McGladrey

191 N. Wacker Dr. #1400
Chicago, IL 60606
mcgladrey.com/iMIS

Copyright © 2012 by McGladrey, LLP. All rights reserved


http://www.mcgladrey.com/imis
http://www.mcgladrey.com/

wVvMultilnstance
User Manual

Version 1.0

This manual is written for users to configure the wvMultilnstance module of wvSuite.

Copyright © 2012 by McGladrey LLP

All rights reserved.

Updates may be made to this documentation and incorporated into later editions.

Notice

This user guide and the software it describes are furbished under a license agreement. The software may be used and copied only
in accordance with the terms of the agreement. No part may be copied, transmitted, or reproduced in any form without written
permission from McGladrey LLP.

McGladrey LLP and the program authors have no liability to the purchaser or any other entity, except as provided in the license
agreement permitting your use of this software, with respect to any liability, loss, damage caused, directly or indirectly, by this
software, including but not limited to any interruptions in service, loss of business, anticipatory profits, or consequential damages
resulting from the use of or operation of this software.

Trademarks

iMIS is a trademark of Advanced Solutions International, Inc. All products mentioned herein are registered trademarks of their
respective owners.

McGladrey LLP

191 N. Wacker Drive Suite 1400
Chicago, IL 6060

! McGladrey

Copyright © 2012 by McGladrey LLP. All rights reserved



wvMultilnstance - Configuration

The following are steps to configure the wvMultilnstance iPart. Installation of wvSuite is required before
proceeding. If the installation of wvSuite has not yet been performed, instructions for the installation are
found in the wvSuite Installation manual.

This manual will walk through the setup of a CEU Multiinstance example.
1. Create the Required Tables in the iMIS Database using the standard iMIS Customizer.

(See the Customer reference manual from ASI for instructions on how to do this.)
*Each table requires SELECTOR_SINGLE(Char 50) and SELECTOR_PARENT(Char 50)

dbo, UDT _ZEUl_ Hea der
= [ Columns
¢ ID Pk, varchar{10}, nok null)
¢ SEQM (PK, ink, not null)
=] SELECTOR_SIMGLE {varchar(S0), not null)
=] SELECTOR._PAREMT {warcharfs0), mok null)
Z] TOTAL_CEL_HOURS (Float, nat null)
=] TIME_STAMP (timestamp, rull)

Marne_CEL
= [ Columns
¥ ID(PK, varchar(10), not null)
¥ SECQM (P, ink, not null)
=] SELECTOR_MULTI {varchar(S0), nok null)
Z] SELECTOR_PAREMT {warchar{s0, not nully
=] Date_reported {daketime, null)
=] CEU_tvpe (warchar(300, not null)
=] CEU_ewvenk {varchari30), not null)
=] CEU_Course {varchari30h, not nully
=] CEU_notes {warchar(30), not null)
=] CEU_followup {varchar(30), not null)
] CEU_source {varchar{300, not ool
=] CEU_Hours (float, not null
=] TIME_STAMP {timestamp, null)

2. Add the configuration fields required by the wvSuite program to create the Multilnstance
objects.

The following tables are used by the wvSuite Multiinstance module. These are all
located in the General Lookup/Validation tables.

COW_MULTI_UDTS -

COW _PAGEPART -
COW_PAGEPRIMARYTABLE fl
CCW_ROLES_REQUIRED
COW_SUBMISSION_STATUS_ACCESS
COW_YALIDATION_TYPE -
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a. Add all User Defined Tables (UDT) which will be used in the Multilnstance field display
to CCW_MULTI_UDTS.

Upon installation, the UDTSs that already exist will be loaded. As new tables are created, they
will need to be loaded before they can be used on the website. The CCW_MULTI_UDTS
table is found in the General lookup/validation tables.

General lookup/validation

T | Qpen I Edit | Deletel

P ——
CoW_MULTL_UDTS ) -]

Contig_ (Config_Custon « CDde|L|DT CEU Header
FR_Contact (FR_Contact) —
Informz_Mailings (Informz_Mailir Expansi0n|

— SUPMWEYS
Hame_annui gy (Mame_annuit
Hame_<EU (Hame_CEU
e_Estates [Name

Wame_| ormation  (Mame_FF
Hame_FRSurveyuestion  [(Mame_FRSL
Name_FRTeamInftormation (Name_FR1
Hame_FRTransactionLog (Mame_FRTE
MWame_Monthly_bonor  [Mame_Monthly
Hame_Flannedsiving [(Mame_Plannec
Hame_volunteer (Mame_volunteer)
UDT_CEU_Header (UDT_CEU_Header)
UDT_SURVEY_CEMSUS  [Survey Census
UDT_SURWEY_IMFLEMENT (Surwey Img
UDT_SURVEY_PERFORM  [Surwey Perfi
UDT_SURVEY_SUMMARY  [SUWey SLIME

Description |UDT_CEU_Header

b. Add pageparts to the CCW_PAGEPART.
Each panel that contains fields from a Multilnstance table requires a unique identifier called a
pagepart. The pagepart is a code. The code is listed in the General Lookup/Validation

tables, in a table called CCW_PAGEPART. Add all iPart panels found on the webpages to
CCW_PAGEPART.

General lookup/validation

{ET | Cpen | Edit | Deletel

BGEPART

CEU.DETAIL [CEU Oetaill
ZEU.HEADER. [CEU Header infarma
i = dITe | = i i ===
SV L CEMSUMM [(ZenSUS  SUNmary’]
WL CEWSUS [Census]
SVY.IMPLEMENT (Census Implement’
S PERF [Census Ferformance”

— . Code |LIDT_CELI_Hea|:Ier

DaR

Expansion |

Description |UDT_CEU_Header
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c. Define the primary table in the CCW_PAGEPRIMARYTABLE.
Panels can be grouped together, even if the fields are from different Multiinstance tables. In
order for the grouping to occur, one table must be identified as the primary table. The
primary table contains a single row to identify all the other data from the other tables. This
table contains the SELECTOR_SINGLE field in the table.
General lookup/validation

e | QpEn | Edit | Deletel

COw_PAGEPRIMARYTAELE

UDT_CEU_Header
1

LUOE

u D?_SUR‘:‘EY_S UMMAR™Y

Code |LIDT_CEU_Header

Expansion |

Description |UDT_CEU_Header

d. Add any additional CCW_ROLES_REQUIRED.

This table holds a list of the Roles that are to be used to secure each field. Used as the
lookup table for the Role(s) required for edit and Role(s) required for view fields in the
Custom Web Setup tab.

Version 1.0.6710 and later use Roles to control access so the lookup should contain the
names of valid Roles. Versions before 1.0.6710 compared these to a user’s Access
Keywords.

The value NOBODY has a special meaning. It is used to prevent all users from accessing a
field. No user should ever be a member of the NOBODY role.
General lookup/validation

Tew | Cpen I Edit | Deletel

NOBODY (Keyword for securak. Code|
PRIVILEGED [Users who can edit

Expansion |

Description |Blank

e. Modify/add values to CCW_SUBMISSION_STATUS_ACCESS.
wvMultilnstance has a feature to assist in workflow processes. The information on the page
that contains a Submission Status field can be viewed, edited or locked, depending on the
stage of the workflow.

This table holds a list of all status levels available as part of a workflow process. These status
codes are used for SUBMISSION_STATUS fields.
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General lookup/validation

Tew | Open | Edit | Deletel

10FENDING Edit (Edit) Code |
2 OREADY view [Edit)

13

S0CLOSED  Wiew (view) Expansion|

Description | Blank

f. Modify/add values to CCW_VALIDATION_TYPE.

This table is a standard list of the types of validation which can be used on a wvSuite field.

This table is used as the lookup table for the Validation_Type field in the Custom Web Setup
tab.

(Making changes to this table will not provide any additional services but could remove
access to some of the standard features. We recommend you do not change this list).

General lookup/validation

Mew | Cpen | Edit | Deletel

CCW WALIDATION TYPE

FIND_ID Crind 100 Code|
GENTAELE (General Lookup Tabl
SOLFUNCTION (Calculated [5OL)d Expansion|

Diescription | Elank

3. Create a Configuration record.

Create an iMIS record that will house the configuration fields for the pageparts. The record will

need to have the member type of © CFG”. Update the RSM Configuration area with the ID of this
record.
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. )
l M I S Home Contacts Events Store Marketing Process Mgr Education Communities System Setuf

iMIS Management
Set up printers
Security administration
Workflow monitor
Task viewer

Tools Demo

Module setup

Set up web components
Set up customer web
components

Setup events web
components.

Set up commerce web
components.

Setup content
management

System setup help
RSM configuration

System Setup > RSM McGladrey Configuration
]

Activity types which should never be displayed in ActivityEditor even when keywords permit.
(RSM.wvActivity.TypesBlacklist)

CALL,UPLOAD (5]

License key for wvFileUpload iPart
(RSM.wvFileUpload.License)

]

Comma d list of file jons to be rejected by the FileUpload component.
(RSM.wFileUpload.ExtensionBlacklist)

.aspx,.ascx,.asmx,.ashx @

Upload path for wvFileUpload iPart
(RSM.wvFileUpload.UploadPath)
C:\Program Files (x86)\/@

Upload virtual path for wvFileUpload iPart
(RSM.wvFileUpload.UploadVirtualPath)
~/Download/ (5]

License key for wvMultiInstance iParts
W

ID of the contact record which owns the Custom Web Configuration settings
(RSM.wvMultiInstance.ConfigurationOwner)

18019 (5]
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Copyright © 2012 by McGladrey LLP. All rights reserved



4. Add database fields that are to show on the panel.

In order for fields to show on a panel, the pagepart has to be paired with the fields that are to
show within that panel. The Custom Web Setup window is location in iMIS to configure the fields
for each pagepart.

[ Crverview I Picture I Communic akions [ Informz_Mailings I Skatus I Financial ICEUs I Profile [ Custom Web Setup |

DEMOG_TARFIELD MAMIPAGEPART |PROMPT | Custom C555ort position YALIDATIONYALIDATION Function For FIELD_REG DESCRIPTICDESCF;
p [UDT_SURME EMPLOYEE _|SWY CEMNSUI Tokal 1 Fr_COwWCal | SOLFURCTI False —]

DT _SURYE EMPLOYEE _| 5wy .CENSUN Tokal 2 Fr_CCWiCal |SOLFUMCTI False

DT _SURYE EMPLOYEE_|SvY .CENSUR Takal 3 Fr_COWCal | SOLFUMCTI False

DT _SURYE[EMPLOYEE_| ShY .CEMSUN Takal 4 Fr_COwiCal | SOLFURCTI False

DT _SURYE[EMPLOYEE_| StY . CEMSUN Takal ] Fr_COWCal | SQLFUMCTI False

DT _SURYE EMPLOYEE _| SvY .CENSUR Takal -] Fr_CCWCal | SOLFUMCTI False

UDT_SURVE CR_CARPENSYY . CENSUY Carpenters 1 False <Bx«br=l

UDT_SURYE[CR_LABORE SYY.CEMSUYLabarers z False

UDT_SURVE CR_CMTMALSYY, CENSUS Cement 3 False

DT _SURVE CR_BRICKLsSWY . CENSLY Bricklayer 4 False

DT _SURVE CR_OPERATSYY . CENSUS Operating ] False

DT _SURYE[CR_PLUMBE S%Y . CEMSUYPlumbers <] False

DT _SURVE CR_SHEETM SYY . CENSIY Sheet Metal 7 False

DT _SURYE CR_ROOFERSYY . CENSUIRoofers g False

DT _SURVE CR_PAINTEISYY . CENSUS Painters 9 False -
K | [
a. Find the _CFG member type record. This is the record which contains the information for

the fields that are to appear on the pagepatrt.

b. Click on the Custom Web Setup tab.
c. Double click on an empty row in the grid to open a new entry.
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d. Complete the field configuration. When completed, click OK on this window AND click
Save on the _CFG record.

T Custom Web Setup B }
=
DEMOG_TABLE_NAME | Name_CEU =l
FIELD_NAME |DATE_REPDRTED ZI

PAGEPART ICEU Detail

FROMPT

Date Reporting -

Custom C55

Sort position

VALIDATION_TABLE

VALIDATION_TYPE I vl

Function for default value

FIELD_REQUIRED [

DESCRIFTION_BEFORE

DESCRIFTION_AFTER

TOOLTIP

Role(s) required for edit

Role(s) required to edit new

Role(s) required for view

Role(s) required to view new

UL EE BB EE

Showein Grid

1

Field Name

Description

Value

(The values listed here are for

this example — you will choose
the table that is the correct one
for your configuration)

DEMOG_TABLE_NAME

Name of the Multilnstance table where the field is
located.

Name_CEU

FIELD_NAME

The exact SQL name of the field. If this is typed
incorrectly, the field will not appear on the
pagepart.

DATE_REPORTED

PAGEPART

This is the unique identifier for the panel in which
the field will show. All fields in the same panel
should have the same pagepart.

CEU_Detail

PROMPT

This is the label that will appear on the webpage
to inform the user on what should be entered in
the field. The prompt can be up to 255
characters in length.

Date Reporting

g McGladrey
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Custom CSS

This is custom CSS coding that can be used for
this field and not affect other fields

Sort Position

This provides the order on the panel in which the
field will appear. This is a numeric field, with the
lower numbers appearing first on the panel.

10

Validation table

This is the name of the general lookup table,
name of the SQL function or the path where the
gueries are located for Find ID validation types.

Validation type

Each field can have a drop down list available
(General Lookup Tables), can be a field that is
not editable but displays a value from a SQL
function (Calculated (SQL)), or allows an ID from
within iMIS to be located and captured on a user
defined table (Find ID).

Function for default table

A SQL function can be written that returns a
value during the initial entry of data. The field
can be overwritten, but will default to the value
determined in this feature.

FIELD_REQUIRED

When checked, this will make the field a required
one on data entry. The field’s prompt will include
a red asterisk to indicate that it is required. If no
data is entered on this field, an error will be
displayed when the data is submitted and will not
be saved.

DESCRIPTION_BEFORE

Text entered in this area will display on the
screen above the prompt and field. It has special
formatting, but HTML can be incorporated into
the text entered here to further define the
formatting.

DESCRIPTION_AFTER

Text entered in this area will display on the
screen below/after the prompt and field. It has
special formatting, but HTML can be
incorporated into the text entered here to further
define the formatting.

TOOLTIP

Text entered in this area will display to provide
the user further assistance regarding the field.
An information icon appears next to the field.
Placing the cursor over the icon displays the
instructions from this area.

Roles required for edit

This area holds a list of the Roles that are to be
used to secure each field when editing." A user
can edit the field if they have any Role listed
here, and also have the necessary View roles.

Roles required to edit new

This area holds a list of the Roles that are to be
used to secure each field when the page is first
created.® A user can edit the field if they have
any Role listed here, and also have the
necessary View roles.

Roles required for view

This area holds a list of the Roles that are to be
used to secure each field for viewing." A user
can view the field if they have any Role listed
here.

Roles required to view new

This area holds a list of the Roles that are to be
used to secure each field when the page is first
created.’ A user can view the field if they have
any Role listed here.

Show on Grid

This is for Grid panels only. When checked, the
field will show on the initial display of the grid. If it
is not checked, then the field will only appear on
Insert or Update of the row.

! In version 1.0.6710 and later, this setting compares to a user’s Roles. In versions prior to 1.0.6710, it
compared against a user’s Access Keywords.
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5. Create an IQA query for the selector page

If the pagepart (panel) is not being displayed in Simple Mode, then a selector query is required to
group and display the data properly. For instance, if all continuing education credits need to
display by year, then a selector is needed to group all credits by year.

Intelligent Query Architect

CEUSelector
Define

H

6. Create a place for the content

a. Go to Content Management->ContentDesigner->Manage Content
b. Create new folder called McGladrey under iMIS

]
l M l S Home Directory Contacts Events

Content Management > Content des
‘ Organize Mew # Edil

Q © ¥ @/iMis/McGladrey
Content Management

" Lonsole Content Folders
« Site designer | L'? @
= Manage snem.aps | llgi iMIs
n Manage websites =
= Manage URLs + |77 CommunityManagement
+ Content designer
= Manage content
u View task list l@t ContentManagement
= Manage content layouts
= Manage images
Tagging
Template gallery
Reports
Maintenance

+ l'_"“t ContactManagement

“ omom

Content Management
" help

it

= Member

+ = Mobile
&l Recycle Bin

McGladrey
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7. Create new content for the selection page of the activities

a. Choose New
b. Choose Website Content

-4 =
. 1f=]
l M 1 S Home = Directory = Contacts  Events  Donations = Store  Marketing  Proce:

Content Management > Contepf designer > Manage content
3 - # Edit

I @ Website Content

ﬁ Website Content Folder

Content Management
" console Contéx

¥ Site designer = F\ @

2 Content designer E| L_i iMIS
= Manage content
u View task list + F‘ CommunityManagement
= Manage content layouts
= Manaoe imaaes

Website Conjens

4 F‘ ContactManagement

c. Title the new content CEUSelector

Content Designer

Status: Published

L A - A A N
Definiticn \ Properties % CurrentTags ' Access Settings '

+Title [cEUselector

+Publish File Name |CEUSeIect0r

Content Layout [singleColumn =l

Publish Location  CFCHhttp: //localhost/iMIS15/iMIS/McGladrey/CEUSelector.aspx

McGladrey
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d. Click add content and select the wvSuite folder

iPart Gallery

JIRER= ContentType:

(2 Commerce
D Contact
2 Content
2 Custom
12 Group

2 Marksting
2D Offering
2 Utility

2 wvSuite

(2 Commerce
(2 Contact
) Content
[ECustom
= Group

(=1 Marketing
(= Offering

5 Utility

&
n.
®

i Content Html  Inserts simple content” HTML content, such as the body of a blog
post or a newsletter.

Or, enter a path to a web user control

e. Choose the RSM.wvSelector in the wvSuite directory

iPart Gallery

=1 () ContentTypes
I Commerce
|2 Contact
I Content
|2 Custom
I Marketing
|2 Offering
I Utility

cEEm

@RSMwvActivity
@RSMwvFileUpload

@RsMwyHeader

GRSM,vaum Instance_Expanded
@RSMwvMultilnstance_Grid

@RsMwvRelal

GRSM,vae\edor

View and edit all activity types according to
normal Desktop rules

General purpose file upload with category and
dependent subcategory

A panel to display the current record name and
some general information about the selected ID,
and a go-back button.

Edit one instance froma MI UDT in a two column
arrangement of label/input.

Display and edit selected instances from a multi-
instance UD table in a grid

ccording to the

same rules as iMIS Deskiop

Display existing instances of a Ml table (UDT,
Activity or Relationship) using an IQA query. Each
result in the grid can link to an edit page if

permitted by normal access controls.

Or, enter a path to a web user control

g McGladrey
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8. Configure the RSM.wvSelector iPart

Canfigure iPart - RSM.wvSelector

*Hame [FEUSatector

wiSelector configuration

[Belector Perinds

Lock with parent page (if child of another selector,

*Target URL for detail of found records

“Child Page Typs

*IQA Query:

1QA Query settings.

r is not there, please enter =]

H

. display Name
L D

Vet
[Seleced w5 3]

Filtering by column

Values for fields:

displayed below the

Field Description Value
Name Unique Identifier of the | CEUSelector
part on the display
page
Section Title Title on the page Selector Periods
followed by selected
name
Instructions Instructions are Choose a period in which you want to enter CEUs. If the year

is not there, please enter it by inserting the year in the box and

child of another selector):

title clicking Create New
PageCode for this page (if (NONE)
child of another selector):
Lock with parent page (if Unselected

Target URL for detail of
found records:

Page that will be
navigated to on select
or create new

~/iIMIS/McGladrey/CEUDetail.aspx

the selector value on
the new item

selector value on "Create
New":

Child Page Type: Type of Child page Page: CEU
Allow "Create New" Button: If a new item can be Selected
created in the target
page.
Allow user to choose Allow the user to define | Selected

Create New button tooltip: Tooltip for create new
button when hovering

over it

IQA Query: Please select the IQA $/RSMCustomizations/iParts/SelectorPage/CEUSelector
created in Step 3

IQA Query settings These are the filters for the query. When this iPart is used in the web view of iMIS (staff
view), iMIS ID Equals normally choose Auto Assign and Selected iMIS ID. For public
views, use Auto Assign and Logged In iMIS ID

Display Type Select Auto Assign

Value Selected iMIS ID

g[\/lc
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9. Create the CEU (Multilnstance) Detail page

a. Choose New
b. Choose Website Content

S

o 1
l M S Home Directory Contacts Events Donations Store Marketing Process NMgr

Content Management > Content designer > Manage content
Organize [ | &2 Edit |ﬁlm port EL Export B8 yersions
? @/i | @ Website Content ) I @

Content Management T -
L] Content Folders [®*  Website Content Folder -

console [ Website Content
¥ Site designer =l t.—'“ @
% Content designer 3 [l.-'“ iMs

= Manage content

— Wiewr tack liet + Ir'“ Cammunituldananamant

c. Title the new content MultilnstanceDetails

Content Designer

Status: Published

\r . - .
Definition  Properties  \ CurrentTags  Access Settings ',

*Title |cEUDetail

+Publish File Name ICEUDetaiI

Content Layout ISingIeColun‘ln =l

Publish Location  [IFMhttp://localhost/iMIS15/iMIS/McGladrey/CEUDetail.aspx

d. Click add content and select the wvSuite folder

f iPart Gallery % O
R IMER=] ContentTypes 3 Commerce

=) Commerce [EContact

(2 Contact S Content

3 Content [ECustom

2 Custom 2Group

2 Group E)Marketing

(22 Marketing (5 Offering

3 Ofering S Utility

S uity

S wsute f@Content Himl  Inserts simple content: HTWL content, such as the body of a blog
post or a newsletter.

Qr, enter a path to a web user control

McGladrey
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e. Choose the RSM.wvMultilinstance Expanded in the wvSuite directory.

iPart Gallery % O X
=1 () ContentTypes 6RSM WVACtivity View and edit all activity types according to
) Commerce 6 normal Desktop rules
RSM wvFileUpload General purpose file upload with category and
© Contact dependent subcategory
& Content GRSM wvHeader A panel to display the current record name and
. Custom some general information about the selected ID,
() Marketing i i
6RSM.vaum\nslancejxpaﬂdec} Edit one instance from a MI UDT ina two column
|2 Offerin

arrangement of label/input.

12 Utility
‘_] instance UD table in a grid
GRSM wvRelationship Display and edit relationships according to the
same rules as iMIS Desktop
| wvSelector isplay existing instances of a Ml table B
RSM.wvSel Displ: f a Mitable (UDT,

Activity or Relationship) using an IQA query. Each
result in the grid can link to an edit page if
permitted by normal access confrols.

Or, enter a path to a web user control

f.  Configure RSM.wvMultiinstance_Expanded

Configure iPart - RSM.wvMultilnstance_Expanded

+*Name |CEUHeader

wvMultilnstance (Expanded) configuration

+PagePart to display here:
|CEU.HEADER - CEU Header information {Expanded}j

Section Title:

|CEU Period

Field Values Value

Name CEUHeader
PagePart to display CEU.HEADER
Section Title CEU Period

= McGladrey
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g. Click add content and select the wvSuite folder

iPart Gallery

Bl ContentTypes
5 Commerce
12 Contact
12 Content
123 Custom
1= Group
12 Marketing
12 Offering
12 Utility
15 wiSuite

[ Commerce
[ Contact
I=) Content
2 Custom
2 Group

I Marketing
12 Offering
12 Utility

ED Content Html  Inserts simple content: HTML content, such as the bady of a blog
post or a newsletter.

Or, enter a path to a web user control

h. Choose the RSM.wvMultiinstance_Grid in the wvSuite directory

iPart Gallery

=l ) ContentTypes
() Commerce
(= Contact
() Content
(= Custom
() Marketing
(2 Offering
12 utility

e

ORSM wvActivity View and edit all activity types according to
normal Desktop rules

ORSM wvFileUpload General purpose file upload with category and
dependent subcategory

6RSM.wvHeader A panel to display the current record name and
some general information about the selected ID,
and a go-back button.

GRSM wvMultilnstance_Expanded Edit one instance from a MI UDT in a two column

ORSM wvMultilnstance_Grid Display and edit selected instances from a multi-
instance UD table in a grid

same rules as iMIS Desktop

GRSM wvSelector Display existing instances of a Ml table (UDT,
Activity or Relationship) using an IQA query. Each

result in the grid can link to an edit page if
permitted by normal access controls.

Or, enter a path to a web user control

g McGladrey
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i. Configure RSM.wvMultilnstance_Grid

Configure iPart - RSM.wvMultilnstance_Grid

*+Name |cEUDetaIl

wvMultilnstance (Grid) configuration

PagePart: |CEU.DE|'AIL - CEU Detail (Gn’d}j

Section Title: |CEU Details

Simple Mode:

Field Values Value

Name CEUDetail
PagePart to display | CEU.DETAIL
Section Title CEU Details
Simple Mode Unselected

10. Add a navigation item for the CEU selection information.

a. Go to Site Designer-> Manage sitemaps
b. Create the new website navigation item

. I
l M l S Home Directory Contacts Events Donations Store Marketing Process

Content Management > Site designer > Manage sitemaps

Organize [ New | # Edit [5) Import [5 Export Bmy,
e o ¥~ @ Website Mavigation Item @

Content Management . "

" console iMIS Web View - - —
. ) P [ Website Navigation Item l

: Site designer | @H

= Manage sitemaps p

= Manage websites @ Home

= Manage URLs + &3 Directory

McGladrey
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Status: Published

. ~ . A . \
Properties \\.‘ Workflow Management  \ Options ', Access Seftings

. Navigation Link ICEUS
Text

. Navigation Folder |CEU5
Name

Tool Tip
Description

®

fpr;(tttmt or URLto [g@/iMIS/McGladrey/CEUS select (D)
in (1]

Or select a standard page:

I(None} j @

URL Parameters |

Breadcrumb Name |CEU5 @
[~ Hide on this page

Override Content | @
Title

Navigation Code | @
Image URL |

CSS Class |

Folder containing template gallery content

¥ Inherit from parent

McGladrey
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c. For Content or URL to Link to: Select -> CEUSelector

Document Browser %0
Q © F@/iMIS/McGladrey @
1 Ee | & ActivityDetail

4] rEI Chapter Content ActivitySelector

+| [E Donor = i
+ [ EastChapterSite < B CEUSelector
- [E imis = EilalIploadDetails

4[5 CommunityManageme | [ FileUploadSelector

4 r:E' ContactManagement RelationshipDetails
[ ContentManagement =] RelationshipSelector
r‘Ei Dashboards
r‘Ei DemoContent

+ r‘Ei Events
r‘Ei Fundraising
= ooy S
r‘Ei ProcessManager

+ r‘Ei Store

4 r‘Ei Tools -
« | _>l_I

SurveyChoos
SurveyDetail

Website Content: CEUSelector (Published)
Updated by: Mr. Joey Manager on 7/20/2012
Description:

%I Ca ncell

d. Move the content page to your chosen location by dragging and dropping to preferred
location in left navigation area.

e. Publish the page.

11. System Setup:

These settings can be found under System Setup->RSM Configuration
You can place all types that are not allowed in the text box.

Default folder for FindID searches in wvMultilnstance and wvRelationship
(RSM.wvUtility.FindIDFolder)

I $/ContactManagement/Def aultSystemyQueries/Contacts @

B \\cGladrey
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Examples of Fully Configured wvMultilnstance iParts

CEU Selector Pa

-

IML.

Find contact
Create account
Contact management

“« mom

Query Tool

“wou

Dashboards - Overview

ge:

S

Search Advanced Search | Home | Log Off| &
Contacts  Events Store Marketing = Process Mgr = Education Communities = System Set
Contacts > CEUs
1=

enter it by inserting the year in the box and clicking Create New

New Period:

Choose a period in which you want to enter CEUs. If the year is not there, please

Period | Total Houer——| Data returned by the Selector Query
= Email Marketing
% Register for event 2008 5
¥ Make a purchase 009\
= Contacts help N
= Credits
u Collateral Materials . .
u Activities Link to advance to Details page
= Relationships
= Survey
= CEUs
CEU Details Page:
. 15 Search Advanced Search | Home | Log Off| &
l M l S Home Contacts Events Store Marketing Process Mgr Education Communities System Setup Tools Content Management
== S
Contacts > CEUs
=)
= Find contact
= Create account CEU Year 2008
¥ Contact management Total CEU 5
* Query Tool E— Link to add a new record
= Dashboards - Overview
|+ Add new record % || Refresh
« Email Marketing Date Reporting | Type of CEU | Event where CFU earn... | Name of the course | Notes about CEU | Staff followup about... | Method CEU received | Number of hours
= Register for event 2008-08
N _08-
= Make a purchase /s K 14T00:00:00 CONT CoMm Board Meeting INTERNAL 2
= Contacts help B
= Credits. » 2012-02- "
u Collateral Materials d ‘X 23T00:00:00 Business conference Course 101 3
u Activities AR
= Relationships
= Survey
= CEUs

Edit or delete icon

McGladrey
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Expanded CEU Details Page to enter or update data:

Contacts > CEUs

CEU Year 2008
Total CEU 5
|+ Add new record | Refresh
Date Reporting | Tvpe of CEU | Event where CEU earn.. | Name of the course | Notes about CEU | Staff followup about.. | Method CEU received | Number of hours
> 2008-08- .
s K 14T00:00:00 CONT oM Board Meeting INTERMAL 2
Date Reporting: 8/14/2008 ]
Type of CEU: CONT
Event where CEU earmned:  COM
Name of the course: Board Meeting
Notes about CEU:
Staff followup about CEU:
Method CEU received: INTERNAL
Number of hours: 2
Update Cancel
» 2012-02- )
s K 53700:00:00 Business conference Course 101 3

g McGladrey
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